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1.OBIUUE MOJO/KEHHWA

| 1.Vyebuo-metoauueckuii orjen (nanee- YMO)  sBiseTcsi OCHOBHBIM
CaMOCTOSATE/IBHBIM CTPYKTYPHbBIM TOJIpa3fie/ieHHeM KoJuleKa, vepe3 KOTOpOC
OCYILECTBIAETCA PYKOBOACTBO M KOHTPOIIb, 33 YYEOHBIM [POLECCOM, yuedHO-
METOIMYECKOH W BOCTIMTATENLHON paboTON, MPOM3BOACTBEHHBIM 00YUYCHHCM
CTYJIEHTOB.

1.2.VueGHo-MeTOAMUYEeCKUH 0T/aes1 co3/laeTcsd U JUKBUAUPYCTCA TMPHKA30M
JAMPEKTOpA KOJLIC KA.

1.3.YyeOHO-MEeTOAMYECKHI OTAea NMOAYMHACTCS JAUPEKTOPY KOJUICIAKA WK
ero 3aMecTHUTE IO, UCTIONHSIOLEMY ero 00s3aHHOCTH.
|.4.YueOHO-MeTOAUYECKHH 0T/1e/1 BO3IU1aBJISET 3aMECTUTE/b JAMPEKTOpa NO

yueOHO-METOANYECKOH padoTe Ha3zHavyaeMbli Ha JOJIKHOCTH MPUKa30M JIHPEKTOPA
KOJIIeKa.

1.5.Paborurkn YMO HazHauaroTcs Ha AOJIKHOCTH M OCBOOOM/IAIOTCS OT
JIOJIKHOCTEN [MPUKA30M JMPEKTOpa KOoJUIeKa [10 MPEICTaB/ICHUIO 3aMECTHTC
AMPEKTOpa 110 y4eOHO-MEeTOIMYECKOH padoTe.

1.6. TTonoskenue 06 yueGHO-METOIMUECKOM OT/Ie/Ie KO//Ie/ka pa3padoTaHo
Ha OCHOBAHWU:

— denepanbHoro sakona ot 29 jexadbpa 2012 T. N 273-d3 "O0
obpazoBaHuK B PoccHlCKON denepatyn’ (B COOTBETCTBUU CO CTAThEH 27,

1.7.B cBoeii aesTebHOCTH YUeOHO-METOAUYECKHH OTAe] PYKOBOACTBYCTCS
CACAYIOLMMH HOPMATHBHBIMH JIOKYMEHTAMM:

— desepaibHbiM - 3akoHom oT 29 aexabps 2012 1.0 N 273-®3 "Oo

obpaszoBanuu B Poccuiickol deaepaunn’;

- YcTaBoM KoOJIe1Ka,
-~ [TpaBunamMu BHYTPEHHEr0 pacropsika,
- HacTosiMM MoJ0KEHHUEM.

2.3AJIAYU YYEBHO-METOAUYECKOI'O OTAEJA

2.1.0prasu3aums, PyKOBOACTBO M KOHTPOIb yueOHO-BOCH MTATEILHOM
PadOTHLI.

2.2.06ecneyeHne opraiu3aluy yueOHOro H BOCIMTATE/IbHOTO IPOLECCOB.

2.3 .[ToBbIlIeHHe KauecTBa y4eBHOro mpoLecca 1o ouHol U 3a04HOM (opme
o0yueHus.

2.4.Pa3BUTHE COTPYAHMYECTBA C APYTMMH YHCOHBIMI 3aBE/ICHHAMHU HIH CO
CTOPOHHHMH OpraHMu3alMsIMi B 4aCTH yueOHO-BOCITUTATEIHOW e TeIbHOCTH.
yueGHO-METOAMUYECKOr0  COTPYAHHHECTBA,  NPOH3BOICTBEHHOTO 00YyUeHUA
CTY/I€HTOB.



2.5.06ecrneyenne opraHuzaluu yyeOHOro mpouecca ¢ UEAbIO HOJHOIO |
CBOCBPEMEHHOTO BbITTOJHEHNA YHEOHBIX MJ1aHOB H MPOrPaMM.

2.6.0mepaTHBHbI  yueT W3MEHeHHWH B OpraHusaund 00pa3oBaTE1hbHOTO
rnpotecca.

2.7.0npenenenne MPUOPHTETHBIX HANPaBICHUH METOAHYECKOrO, yueOHO-
POU3BOJICTBEHHOTO obecnevenust yuedHoro npoiecea.

2.8.CojieiicTBUE YCKOPEHHIO HAYYHOro Iporpecca, peaji3alnid KOHICILHH
HAy4yHOro O0ecreyeHus pa3BuThs yHeOHOro rpoiecca.

2.9.MopmupoBalMe U odecrieveHHe peain3alri vyeOHO-MeTOHYECKOH
KOHLIEMLIMH Pa3BUTHs KOLJIEKa.

2.10.06ecreueHne peleHus TeKy X YieOHO-METOJMUECKHX PodieM.

2.11.PaspaboTka M OCylIECTB/ICHUE Mep [0 COXPaHEHHIO M PASBUTHIO
yyeOHO-METOJMHECKOro  [loTeHUMara  Ko/uleika,  €ro  palloHa/IbHOMY
pacrpeie/eHHIO MeX 1y CTPYKTYPHBIMH MOApa3ae/IeHHAMH KOJIICKA.

2.12.Opranusatusi padboTbl 110 GOPMHUPOBAHUIO U HCTIONB30BAHUIO PeCypCoB
yuyeOHO-MeTOAHYECKON HH(OpMaLIKH.

2.13.0pranuzauus, pPYKOBOJACTBO W  KOHTPOJIb  NPOU3BOACTBCHHLIM
00yYeHHEeM CTYIAEHTOB KOJLIE1Ka.

2.14.0OxazaHyde METOAHYECKOH MOMOIIM CTY/€HTaM W MpenoaaBaTelisiM Mo
BOMPOCaM y4eOHO-TIPOU3BOACTBEHHON MPAKTHKH.

2.15.PaspaBoTka M OCYLIECTBAEHHE MeP 10 COXPAHCHUIO W PasBUTHIO 0a3
[IPaKTH4eCKOro 00y4eHHs,

2.16.AHaJIU3 COCTOSTHUS MPAKTHYECKOTO 00YUYEHHUS CTYAEHTOB.

2.17.00ecneueHue COCTAB/ICHHS CTATHCTHYECKHUX MW HHBIX OTHCTOB [0
padoTte oTaena.

3. OYHKUHUH

3.1.0praHuzaiusi TEKyLIEro M [epCreKTUBHOrO IJIaHWPOBaHHH yueOHO-
METOIUUECKOH, BOCMUTATENBHON M Y4eOHO-MPOU3BOACTBEHHOH [ICATE/IBHOCTH
KOJLe KA.

3.2.PaccMOTpeHHe COBMECTHO C 3aHHTEPeCOBAHHBIMH [10/1pa3iC/ICHHAMH
WHMLMATHBHDBIX. WHHOBAIIMOHHBIX TPEIOKEHUH 10  TMepevHi0  BakKHEHLINX
npobaem,  TpeOyrOWMX  pelleHus B pamKax yyeOHO-MEeTOANYECKOTO,
BOCITUTATENBHOTO U YHEeOHO-NIPOU3BOACTBCHHOIO HAlPAB/ICHHUA.

3.3.AHaiM3 M OLIEHKA COCTOsIHHS YueOHO-METOAMUYeCKUX pa3padoToK.
CO3/1aHHe aBTOMaTU3HPOBAHHON CUCTEMBbI YUeTa.

3.4.PazpaGorka pabouux y4eOHBIX [UIAHOB M [IPOrpaMm, MporpaMm
ATOTOBOH  aTTEeCTAlldd  BbIMYCKHHUKOB, [MOJIOKEHHH, Kacaroluxcs —y4eOHo-
METOIMYECKON JedTeIbHOCTH KOIEAKA, KOHTPO/Ib, 3 UX BbIITOTHEHHEM.

3.5.0pranuszaunss  pabor no  yueOHO-METOJAHYECKOMY oOecneveHuIo
JHEBHOTO, 3204HOTI0, MOATOTOBUTE/ILHOTO OT/IC/ICHUS KOJIJIeKa, OTAC/ICHHA HI10.

3.6.PazpaboTka npeaiokeHnH 1Mo NpUOPHTETHBIM HAlNPaB/ICHUAM PAa3BHTHA
yueOHOro, METOAHYECKOro, Yy4eOHO-NPOW3BOACTBEHHOr0 W  BOCMHUTATE/IBLHOIO
odecrieueHus KoJuIeaxKa.



3.7.AHaiu3 U [OJArOTOBKA MNPEAJOKCHHH, HAIpaBIeHHbIX Ha pa3BUTHE
HHHOBALUMOHHOW A€ATE/IbHOCTH B KOJUIEIKE.

3.8.0praHun3zalinst KOHKYPCOB METO/IMYECKHX pa3padoTOK PernoaaBaTelieH.

3.9.0praHn3auusi TBOPYECKMX KOHKYPCOB M OMMIHad Cpe CTY/ICHTOB
KONMe/Ka W JPYrMX yueOHbIX 3aBeleHuit  cpeaHero mpogeccHOHATbHOIo
obpazoBaHusl.

3.10.YuyacTHe B OpraHuzalMu M TpOBEAEHUM YUeDHO-METOIAHYECKHX
BLICTABOK, SPMApPOK, [pe3eHTalui . MHHOBALMOHHLIX TIPOEKTOB, a TaKiKe
KOH(epeHUMi MW CceMHUHapoB Mo npodaemaMm  yuyeOHO-METOAWYCCKOro
MHHOBALIMOHHOTO Pa3sBUTHS CPeIHEro NpopecCHOHAILHOT0 00pa30BaHHS.

3.11.0pranusaiuss M KOHTPOb 34 HOBBIIEHHEM  KBaJIW(HUKalMK
npernojaBareied KoJemakKa.

3.12.0cyuiecTBiieHHe B3aWMO,1€HCTBUSA co CTPYKTYPHBIMH
Mojpazje/ieHUAMH  KoJIJIeyka M CTOPOHHUMM  OpraHu3auusMu 1Mo BONpocam
y4eOHO-MeTOAHUeCKOro obeciieueHus y4eOHOro npouecca.

3.13.06ecneyenne paboT MO ajanTaluu, COXpaHEHUK KOHTHHICHTA,
OpraHu3allus BbIMyCcKa CTYIEHTOB.

3.14.0dbopmieHre  JIOKYMEHTOB  CTYJIEHTOB  (JIMYHBIX  KapTOuCK,
CTYJIeHYEeCKHUX OUIETOB, 3aUETHBIX KHUKEK).

3.15.[ToaroroBka U ohopMieHHEe [PHKA30B MO KOHTHHIEHTY CTYJICHTOB
JAHEBHOTO M 3a04HOI0 OT/IC/IEHHS.

3.16.06ecneveHne yueTa KOHTHHIEHTA OYHON W 3a04HON (POPMBI 00yHEHUS
B KOJLJIEIDKE.

3.17.06ecriedeHde 10JHOTO W CBOCBPEMEHHOIO BBINOIHEHHs y4eOHbIX
[JIAHOB M [POrpamm.

3.18.IlpoBeieHHe  OpPraHU3aLMOHHBIX  MEPOMPUATHH,  CBA3AHHLIX  C
MPOMEKYTOYHON M UTOTOBOM aTTecTalueH CTYIeHTOB.

3.19.KoHTPONb BLINOIHEHMS pacricanus y4yeOHbIX 3aHsTHH, Y4eOHOH

Harpy3Ku o0yyaroLuxcs, BbIITOJIHEHUEM rneaarorH4eckou Harpy3Kku
npenoaaBaTe/IIMH.

3.20.UucTpyKTHpOBalMe  Mpenojiasareieil 1o Bonpocam  y4eOHOIo
rpoiecca.

3.21.KoHTposb KayecTBa npenogaBaius yueOHbIX MpeaMeToB, AUCLHITINHDI
ydaumxcs.

3.22.0pranuzaums U KOHTPOJIb JAEKYPCTBA MO KOMICMAKY CTYACHTOB H
npenojiaBarele.

3.23.I1poBeieHHE Ky/IbTYPHO-MACCOBBIX M 03/10POBUTE/bHBIX MEPOTIPHATHH.

3.24.VyerT nejaaroriyeckoi Harpy3KH, BbIIOJHAEMOH [penoiaBaTesisiMu.

3.25.00ecnevyeHne CcOlMAILHON 3alllUThl CTY/JAEHTOB, MOCTOSSHHOHW CBSA3H C
POJAUTENSAMHU CTYAEHTOB.

3.26.0pranusauus ¥ MpoBeAeHHe M0 3asBKaM O0ObEKTHBHbIX OLCHOK [1pPH
[OJrOTOBKE  CTpATErMUYECKMX PeLUeHHH 110 BOMpocam, HaXOAsIMMCs B
KOMITETEeHLIUH OTAENA.

3.27.CoctaBnenue rpaduka y4edOHOro mnpouecca JAHEBHOr0 M 33a04HOIO
OT/IeIEHUI Ha yueOHbli ro/l.



3.28.CocraBieHue pacnucaHusl YUYeOHBLIX 3aHATHH IHEBHOIO M 3a04HOIO
OTAENEHHI, ONIEPATUBHOE BHECEHHE B HETO U3MEHEHHH,

3.29. UndopmupoBanue rmnpenogasare/ied U CTYACHTOB O MPOUCXOMISLINX
H3IMEHEeHHUSX B pacliMCcaHuH.

3.30.Pacnipeaenenue y4eOHBIX CPYNI 110 ay AMTOPHUAM KOJIJIEIKa.

3.31.CocTaBileHHE CEMECTPOBBIX U FOCYAAPCTBEHHBIX IK3AMEHOB.

3.32.IlposejieHe  OpraHU3allHOHHBIX  MEPOIMPHATHH,  CBA3AHHLIX  C
MPOMEKYTOHYHONW U UTOIOBOH aTTecTalueH CTy/ICHTOB.

3.33.0Opranu3auus 1 npose/IeHHe NpakTUKK Ha BCEX ee JTarax.

3.34.ITogroroBka W yTBep:AeHUEe PpadOYMX MporpaMm IO BCEM BHIam
MPaKTUKH.

3.35.CocraBieHue 0a3bl AaHHBIX M0 OOBLEKTAM ITPAKTHKH.

- 3.36.0c¢yuiecTBieHyde  JIOrOBOPHbIX  OTHOILLIEHHH ¢ NPEANpHATHAMH,
OpraHu3alMsIMHA, YUYPEKJAEHUSIMU M KOJLIEIKEM Ha IMpeAMET TPOXOK/ACHHS
MPaKTHUKKW CTYIEHTAMH KOJIJIE/IKa.

3.37.PacnipeaeneHue CTy/eHTOB Mo Oasam NpakTHKH, oOecnevyeHue HX
HOPMATHBHO-CMPABOYHbIMH PEKOMEHAALMAMH 110 TTPOXOIK/IACHHIO MPAKTHYECKOTO
o0yUeHMS.

3.38.Ha3nauenue cryaeHTaM, MPOXOAALMM [POU3BOACTBEHHOE ODyuYeHHe,
PYKOBOAWUTEIIEH IPAaKTUKKU U3 Yuciia IpernojaBareien CricudalbiblX JIMCLMILTHH.

3.39.0ka3aHue TNMOMOLIM CTYJICHTaAM MpH TPYAOYCTPOHUCTBE, MPOBEIACHHE
MOHHUTOPUHTOBBIX MCC/IEI0BAHHH 3aHATOCTH BbIITYCKHHKOB.

3.40.06ecneyeHue CTYAEHTOB MW MpenojaBaTeien  HHCTPYKTHBHbLIMH
MaTrepuanaMmu, OTHOCSIIMMUCS K [IPOU3BOACTBEHHOMU MPAKTUKE.

3.41.AHanu3 Ka4ecTBa NpakTUH4eCcKoro O0yUeHHs CTYA€HTOB.

3.42.0OKa3zaHue MOMOILM PYKOBOAWTEISAM MPAKTHKHA B PEIIEHUH Pa3THYHbLIX
OpPraHu3alHOHHbIX M TPOU3BOACTBEHHbBIX BOMPOCOB MO MEpe MPOXOKACHHA
[IPAKTUKH.

3.43.CoBeplIeHCTBOBaHHE METOHYECKOI0 obecrieyeHus yyeOHO-
[MPOW3BOICTBEHHOIO [poLEecca.

3.44.0OcyulecTBIeHHE B3aUMOACHCTBHA ¢ MCCTHBIMH OpraHamMu yrpapieHus
o0pa3oBaHMs, 3aHSATOCTH HACEJACHHUS M HHbIMW OpraHaMu BJIacTH B 4acTtw 110
BOMPOCAM, HAXOAALMMHUCS B KOMIETEHLUH OT/e1a.

3.45.KoHTpouIb, 3a KA4eCTBOM NPAKTHYECKOro 00y4eHHs U OOBbEKTHBHOCTEIO
OLIEHKH pe3y./IbTaTOB MPAKTHYECKOH NOAr0OTOBKH 00yvaroimxcs. BeinogHeHHeM
rneJarorMv4ecKoi Harpy3Ku npernojlaBaressMu,

3.46.00ecneyeHye MOJAHOIO U CBOEBPEMEHHOIO BbIMOJHEHHA OTYHETHOCTH H

HHBIX JOKYMEHTOB.
4.11PABA

4.1.0r1en umeeT npaso:

4.1.1.3anpamMpath B YCTAHOBIEHHOM  [OPsiAKe O1  CTPYKTYPHBIX
noapas3ae/ieHui Koteaka HHpopMaluio (MaTepyalibl) o BONpOCaM, BXOIALIUM B
KOMTETEHLIUIO OT/eNa.



4.1.2.Co3aaBaTh 3KCNEPTHbIC W pad0yKe TPyIbl MO npodaeMam yuedHo-
METOAHYECKOH, BOCIIUTATE/IbHON W MPOU3BO/ICTBEHHOHN JICATEIBHOCTH KOJIJIE/Ka.

4.1.3.IlpoBoauTs B npegenax CcBOEH KOMIIETEHUHMHM B YCTaAHOBIEHHOM
NOpsAAKe MeperoBOpbl €O CTOPOHHUMM OpPraHU3aLUUsIMH, YUPEKIAEHHUAMH [10
3aK/IKOUYEHHIO JI0TOBOPOB.

4.1.4.BHOCUTH TNPpEUIOKEHUS 10 BOIPOCaM, BXOMSILIMM B KOMIETEHLHIO
OT/ENa B BUJE NPOEKTOB. .

S.OTBETCTBEHHOCTbD

5.1.OTBETCTBEHHOCTL 3a KA4YeCTBO M CBOEBPEMEHHOCTbL BbIMOJHEHUS
(OYHKUMHA y4eOHO-METOIMYECKOro OTae/a HeCeT 3aMeCTUTE/ b AupeKTopa 1no Y MP.

5.2.Ha 3amecrturtenss aupektopa no YMP Bo3znaraercss nepcoHasibHas
OTBETCTBEHHOCTH 3a:

5.2.1.CobnoaeHue  ACHCTBYIOLLIErO  3aKOHOIATENLCTBA B [IPOILECCE
PYKOBO/ICTBA OT/ICJIOM.
5.2.2.CocraBneHule, yTBEPHJIEHUE MW [IPeJACTaBIIEHUE  JOCTOBEPHOH

HHpopmaluu o padoTe oT/iea.

5.2.3.3a opraHusaiuio U KOHTPOJIb padOoThl OTICICHU.

5.2.4.CBOeBpeMEHHOE M KAYECTBEHHOC BbINOJHCHUC MOPYUYCHUH AUPEKTOPA
KOJLIE /KA

5.3.OTBETCTBEHHOCTL  pabDOTHUKOB  YYEOHO-METOAMYECKOro  O1/¢h1a
YCTAHABIMBAETCS JA0IKHOCTHBIMU HHCTPYKLASIMH.
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