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1.OBILHUE MMOJO/KEHMUSI

l.1. byxrantepus saBnaseTcss CTPYKTYPHBIM MOApa3iejieHreM Kojuleka M
MOJUUHAECTCH HENOCPEACTBEHHO AUPEKTOPY KOIe /KA.

l.2. byxrantepusi co3gaercss M JIMKBWJMPYETCS NPHKA30M HPEKTOPA
KOJIIIe/UKA OTHOBPEMEHHO € CO3AaHHEM MW JIMKBUIAIIHEH KOJIIe KA.

|.3. byxranrepuio Bo3rnapaser IiasHblii Oyxraatep, HasHauyaeMblii Ha
JIOJIKHOCTD [TPUKA30M JAUPEKTOpa KoJlleKa.

|.4. Ha Bpems orcyTeTBus riaBHoro Gyxranrepa (KOMaHaHpOBKA, OTHYCK,
00/1€3HB W T.Il.) PYKOBOJACTBO OyXraitepueil ocylecTBAsieT Apyroe J0IKHOCTHOE
U0, O YeM OOBABIIACTCA [IPUKA30M 110 KOJIIEAKY.

[.5. Ionoxenune o Oyxranrepuu KoJIeKa pazpadoTaHo HA OCHOBAHMH:

- @ejgepanpHoro sakoHa ot 29 nekabps 2012 r. N 273-®3 "0O6
obpasoBanuu B Poccuiickoit Menepaunu" ( B COOTBETCTBHH CO CTATbEN 271,

1.6. B cBOEH nesitenbHOCTH OyXraaTepus pyKOBOJICTBYETCS

= (DestepanbHeiM 3akoHOM o1 6 aekabps 2011 roga N 402-d3 "0
Oyxrantepckom ydere" (€ yHeTOM W3MeHeHHH W jlononHeHuit Ha 28.12.2013 1.):

- [lonoxeHusamu 1o Oyxranrepckomy yuery,

- [Tonoxkenue «OO0 yueTHOH NMOJIUTHKER:

- HHBIMH HOPMATHBHO-NPABOBBIMH JIOKYMEHTAMH O OyXraarepckom
YUETE;

- YCTaBoM KOJJIeakKa;

= [IpaBunaMu BHYTpEHHEr0 pacropsi/Ka;

= HacTosiuMm | lonoxkenuem.

|.7. Pacripesienienne o0s3aHHOCTEH MENTY COTPYAHMKAMHU 10Apa3aeICHHI
[MPOWU3BOIMTCA INTaBHBIM OYXTalITepoM.

2. 3AJJAYH

-

2.1.0pranu3aumus  OyXrajTepekoro  vvera  XO03siCTBEHHO-(MHAHCOBOI
JAeATENIBHOCTH.

2.2. KoHTpoJ1b, 38 9KOHOMHBIM UCTOIB30BAHUEM MaTepHaNbHbBIX, TPYIOBbIX
M (PHHAHCOBBIX PECYPCOB, COXPAHHOCTH COOCTBEHHOCTH KOJIIE1Ka.

3. PYHKIIUHN

3.1.  dopMupoBaHHE  y4eTHOH  [MOJUTUKM B  COOTBETCTBHM
3aKOHOZATE/bCTBOM O OYXTaNTEPCKOM ydeTe W MCXOASs M3 CTPYKTYpbl M
OCODEHHOCTEH JesTe/IbHOCTH KOMIEIKa, HEOOXOJUMOCTH 0OeCreyenns ero
(PMHAHCOBOW YCTOHYHBOCTH.

3.2. PaboTa no moAroToBke M MpUHSTHIO paboYyero jaHa cyeros, (GopM
MEPBHYHBIX  YYETHBIX  JOKYMEHTOB,  IIPUMEHSeMbIX 18  odopMieHus
XO3SHCTBEHHDIX OTEpalui, Mo KOTOPbIM HE MPejlyCMOTPEHbI THI0BbIE (JOPMBbI.



3.3. Paspabotrka Qopm  JAOKYMEHTOB BHYTpEHHEH  OyXranrepeKkou
OTYETHOCTH.

3.4. OBecrieueHne NOPAIKa NPOBeICHUs MHBEHTapH3aLUHA.

3.5. KoHTpO1b, 3a NpOBEeIeHHEM X035 HCTBEHHBIX onepaumH.

3 6. OBecrieverne CcoOAI0IeHHs TeXHONOrHH 00paboTKK OyXraaTepekon
nidOopMaLMK 1 MOpsiKa J0KYMEHTO000poTa.

3.7. Opraunzauus OyXraiTepekoro yuera W OT4YETHOCTH B KOJICUAKE Ha
OCHOBE MAaKCHUMAaJIbHOW .LIeHTpaju3auuu  Y4Y€THO-BbIYHCIHTEIILHDIX padoT ¥
MPUMEHEHHS  COBPEMEHHDBIX  TEXHHYCCKMX — CPEICTB  H nH(opMalMOHHbIX
TEXHOJIOTHH, MPOrPEeCCUBHBLIX (HOPM W METOO0B yHeTa H KOHTPO/IA,

3.8. @opmupoBaHMe M CBOEBPEMEHHOC TPEACTABICHHUE MOJIHOW ¢
JIOCTOBEpHOH  OyXranaTepckod HHGOpPMALUKH O JICATC/IBHOCTH KoJuleaKa, €ro
UMYILIECTBEHHOM TMOJI0KEHHH, 10X0AaX M PACX0/1ax.

3.9. PaspaOoTka H OCYLIECTB/ICHHE MEPOTIPUATHIA, HanpapieHHBIX Ha
yKper/ieHue (pMHAHCOBOH JAMCLIHIIMHDI.

3.10.YueT wuMmyllecTBa, 00s3aTeNbCTB M XO3SHCTBEHHbIX onepatmi,
[OCTYMAIOLMX OCHOBHBIX CPEACTB, TOBAPHO-MATCPHATLHAIX (IEHHOCTEH M
JeHEeKHBIX CPEJICTB.

3.11. CBoeBpeMeHHOE OTpaXEHHE Ha CHETA OyXrajiTepckoro y4cra
onepalui, CBA3aHHbIX C JBM/KEHHEM OCHOBHBIX CPE/ICTB, TOBAPHO-MAaTEPHAbHbIX
LEHHOCTEN U JIEHEIKHbBIX CPEACTB.

3.12. Vuer wu3zepiKeKk [POWU3BOJACTBA MW OOpALLEHHS, HCIOJHCHHI CMCT
Pacxoj0B, peanu3auuu MNpPOIYKIHH, BBHINOTHEHHA paboT (yciyr), pe3yibTaroB
X03ACTBeHHO-(DUHAHCOBON  J1eATEIbHOCTH  KOJUICKA, & TAKKE (hUHAHCOBBIX,
pacueTHBIX M KPEeJAHTHbIX OrepaLmn.

3.13. CBOEBPEMEHHOE W NPABHIIbHOE O(OPMIEHHE JIOKYMCHTOB.

3.14. CocTapjieHue KOHOMHYECKH OODOCHOBAHHLIX OTHETOB KaJbKYJIsLHH
BBINOIHAEMBIX YCAYT (pador).

3.15. Obecrieyenre pacyeToB no 3apadoOTHOMH r1aTe.

3.16. TlpaBunbHOE HauuclIeHWe W TIEPEYHC/ICHHE HAIO0TOB M cOOpOB B
deepanbHblii, pPervoHAIBHbIH | MECTHBIM OI0/UKEThI, CTPaxoBbiX B3HOCOB B
rocy/lapcTBeHHble BHEOIOUKETHBIC COLMAlIbHbIC oH/Ibl, TUIaTeKEH B OAHKOBCKHE
yupesKAeH s, CPEACTB Ha (PUHAHCHPOBAHHC KAIIMTA/IBHbIX BIIOKEHHH.

3.17. Tloramenue B YCTAHOBIICHHbLIC CPOKH 3a0/KeHHOoCTeH DaHkaM 1o
ccyaM.

3.18. QrumciaeHre CpeacTB Ha MaTepPHAIIBHOE CTHUMYTHPOBAHHC padOTHUKOB
KOJIJTe KA.

3.19. VYuacTtve B TMPOBEAECHHH HKOHOMHYECKOIO aHainsa XO3AMCTBEHHO-
(DMHAHCOBOW AEATENBHOCTH KOMIEIKa MO JaHHbIM OyxranTepcKkoro y4yera H
OTUETHOCTH B LIEJISIX BbISIBIEHHS BHYTPHUXO3SHCTBEHHbLIX PE3CPBOB, YCTPAHCHWA
noTepb U HEMPOU3BOACTBCHHLIX 3aTPaT.

3.20. [llpunstde Mep 110 MNPEylPEK/ICHHIO HeaocTad, HE3aKOHHOTO
PACXONOBAHMS CPEACTB M  TOBAPHO-MATEPHAILHBIX LIeHHOCTEH, HapyleHHH
(GUHAHCOBOrO ¥ XO35HCTBEHHOTO 3aKOHO/IATE /ILCTBA.



3.21. Yuactue B OMOPMICHUM MATEPHANOB 0 HEOOCTAYaM H XHILCHHUSIM
JICHEKHBIX CPEJICTB U TOBAPHO-MATEPUA/IbHbIX LICHHOCTEH.

3.22. Tllpuuatue Mep 10 HAKOIMJICHHIO (UHAHCOBBIX CPEACTB, /LI
obecriedeHus pUHAHCOBON YCTOHYHMBOCTH KOJLIEIKA.

3.23. ObGecrieueHue cTpoOro coOMOACHUS LITATHOH, (PUHAHCOBOH H KAaCCOBOH
JMCUMIIMHBI, CMET aJAMMHHCTPATUBHO-XO3S8HCTBEHHBIX W APYIUX Pacxojlos.
3aKOHHOCTH CIIUCAHHUS CO CYETOB OYXIajTepCKOro yyera HejocTay, AeOUTOPCKOH
3aJI0JDKEHHOCTH M JPYTUX TOTepb, COXPAHHOCTH OYyXranaTepCKuX JLOKYMEHTOB,
o(OpMIEHHUS M Cla4i B YCTAHOBIEHHOM MOPSJIKE B apXHUB. |

3.23. CocTaBiieHHe DanaHca U OrNepaTHBHbBIX CBO/IHBIX OTHETOB O A0X0/1aX H
pacxojlaXx CcpeicTB, 00 HCI0/Ab30BaHUU OlojukKeTa, JIPYronm OyXrajirepckon M
CTATHCTUYECKOH OTYETHOCTM, MPE/ACTaB/ICHHE WX B YCTAHOBJIICHHOM T[OPS/KE B
COOTBETCTBYIOIIHE OPraHbl.

3.25. TlpoBepka opraHu3zaludu OYXrajJTepckoro ydyera H OTHETHOCTH B
CTPYKTYPHbIX — MOJApa3je/IeHUAX  Koleka (MpoBeACHHE  JAOKYMEHTallbHbBIX
PEBU3HH).

3.26. KoHTpoab ri1aBHbIM OyXranrepom:

- COOMIO/IEHNHE  YCTAHOBIEHHBIX [PaBUI  OMOPMIIEHHS [PUEMKH W
OTINYCKa TOBAPHO-MAaTepHallbHbIX LEHHOCTEH

- NPaBUJIBHOCTb  pacxojloBaHus  (oHaa  3apadOTHOM  IUIATHI,
VCTAHOBJIEHUS  JODKHOCTHBIX — OKJAf0B, CTPOro  COOMIOAeHHS  LITATHOM,
(hMHAHCOBOW M KACCOBOW AUCUHUNIIHHDI;

— cOOMOAeHHE YCTAHOBICHHBIX [PAaBHI [1POBEICHUS HHBEHTAPH3AIINH
ICHEKHBIX CPEJICTB, TOBAPHO-MATEPHAIbHBIX LEHHOCTEH, OCHOBHLIX (DOHIOB,
PacyeTOB M MJIATEKHbIX 0053aTCIIbCTB,

- B3bICKAHWUS B YCTAHOBJIEHHbIE CPOKH JIeOMTOPCKOH M MOramtieHus
KPEJAUTOPCKOMN 3a10/IZKEHHOCTH, CODIIOACHHE MNIATEAKHON JAUCLUHMTHHDL,

- 3aKOHHOCTH  CIIMCAHMd ¢  OyXIraJrepCckux 0ajJaHCoB  HeJocTay.
10U TOPCKOM 3a10JI7KEHHOCTH U JIPYTHX MOTEPD.

3.27. PaccmoTrpeHue W MOATMCAHUE [1aBHbIM OyXranTepoM HOKYMEHTOB,
CAYKALIUX OCHOBAHWEM JUISl MIPUEMKH M BbIJla4M JICHCKHBIX CPEJACTB W TOBApHO-
MaTepHabHbIX LIGHHOCTEH, @ TAKKE KPEAWTHBIX M pacuyeTHbIX 00s13aTCNIbCTB.

3.28. PaccmoTpenue U BU3MpOBaAHHUE [J1aBHLIM OYyXrajlTepoM A0roBOpPOB M
cornameHui, 3akiryvaeMbIX KOJIEKEM Ha IOJYYEeHHE HJIM OTIYCK TOBapHO-
MaTepUa/bHbIX LEHHOCTEH U Ha BblMOJAHEHHEe padoT M yCIIyr, a Takke NMpHKa3oB U
pacIOPsiKEHUH 00 YCTAHOBJIEHHH pabOTHUKAM JO/KHOCTHBIX OK/Ia/10B, Haa10aBoK
K 3apaboTHOI naTe, MOJI0KEHHH 0 MTPEMHPOBAHUM.

4. [IPABA

4.1. byxranrepusa umMeer rpaso:



4.1.1. TpeOoBaTb OT Bcex CTPYKTYPHBIX TNOApa3jeneHnd Kojuie/Ka
co0JIt0IcHUST nopsaaka oOpMIEHHUs Olepalunid, W npeacTaBieHuss HEOOX0AHMBbIX
JTOKYMEHTOB U CBE/IEHHUIA.

4.1.2. TpebGoBaTb OT Bcex MNO/Ipa3jeliecHHH KojelKa W OT/IeJIbHbIX
CIEIMATUCTOB MPUHATUS Mep, HarpaBIeHHLIX Ha MOBbIIEHHE YPPEKTHBHOCTH
UCTIOJB30BAaHUs CPEACTB KoIlleka, odecrnedeHue COXpPaHHOCTH COOCTBEHHOCTH
Kosuie/pKa, obecrieyeHue MpaBubHON OpraHu3alud OyXraiarepckoro ydera M
KOHTPOJIb B HACTHOCTH:

—  [IepecMOTpa 3aBbILIEHHBIX W YCTAPCBIIUX HOPMATHB pacxoja Chipbs,
MaTEpHUaJIOB, 3aTPaT TPYAa U JAPYIrUX HOPM;

—  NIpOBEJIeHHS  MEPOMPUATHH 10  YIYYIIEHHK  KOHTpOJs, 34
MPaBUIBHOCTBIO MPUMEHEHUS HOPM W HOPMATHBOB, OPraHU3alllM [PABHIBHOIO
MepPBUYHOrQ yd4era, OpraHM3aluHd KOJMYECTBEHHOIO YUeTa HCIO0j1b30BaHMS
MaTEpPHAJIOB.

4.1.3. [lpoBepsTh B CTPYKTYPHBIX MOAPa3IeIeHUSX KOJIIeKa coOM0AeHHE
YCTAHOBJIEHHOTO MOPS/AKA NPUEMKH, ONIPUXOA0BAHUS, XPAHEHUS U PACcXO10BaHHS
J€HEKHbIX CPeACTB, TOBAPHO-MATEPHANTBHbLIX U JIPDYIUX IIEHHOCTEH.

4.1.4. BHOCUTL MNpeanoKeHHUs JAUPEKTOPY KOJUIEAXka O IPUBICYCHHH K
MATePHANBHO H JIMCUMILIMHAPHONW OTBETCTBEHHOCTH AOKHOCTHBIX JIMLL KOJIJIe1Ka
Mo pe3ysbTaTam [POBEPOK.

4.1.5. He npuHuMaTh K MCHOJHEHUIO W O(MOPMICHHIO TOKYMEHTbI 110
onepalmsiM, KOTOpble [POTUBOpEYAT 3aKOHOATE/NbCTBY W YCTAHOBJIEHHOMY
MOPSAKY MPUEMKH, XpaHEeHUsl M Ppacxoj0BaHMUS [ICHEKHbLIX CpEJICTB, TOBapHO-
MarepualbHbBIX M JIPYIMX LUEHHOCTEH, a Takke 0€3 COOTBETCTBYIOILIEIro
PACMOPSIKEHUS JUPEKTOpa KOJIeAkKa U IOPUCKOHCY IbTA.

4.1.6. Bectu nepenucky 1Mo BolpocaM OyXrajarepckoro y4era H
OTYETHOCTH, & TaK¥Ke JPYrUM BONpOCcaM, BXOASUIMM B KOMITETEHLHIO DyXranTepHu
W He TPeOYIOLIMM COTIaCOBaHMS C JAMPEKTOPOM KOJLIEKA.

4.1.7. llpeacraBuTenbCTBOBATL B YCTAHOBJIEHHOM IIOpPSiJKE OT HMEHH
KOJIJIe/DKA 110 BOINPOCaM, OTHOCSILUMMCS K KOMIIETEHUMH OyXraiTepud  BO
B3aMMOOTHOLIEHHSIX ¢  HAJOroBbIMH, (MHAHCOBBIMH OpraHaMH, OpraHami
rOCY,/1apCTBEHHbIX BHEOIOIKETHBIX dounax,  OaHKamu, KPEAMTHBIMH

YUpPEKIACHUAMH, W HHBIMH  T'OCYJAPCTBCHHBIMH M MYHHMUHITQJIbHBIMH
OpraHu3alusMyd, a TakkKe JIPYIMMH  TIpeANPUATHAMH,  OpraHu3allisiMu,
YUPEKICHUAMMU.

4.2. | naBHbIN OyXralrep Takxe Brpase:

4.2.1. B cnyyae oOHapyKeHHUs HE3aKOHHbIX JICHCTBHH JOKHOCTHBIX 111
(TTPUITHCOK, UCTOJIb30BAHMIO CPEICTB HE 110 HA3HAYEHHWIO W JAPYTUX HApYIIEHHH H
3710ynoTpedaeHuit) A0KAaAbIBaTh JUPEKTOPY AIA IPHHATHS MEP.

4.2.2. BHOCHUTL NpeUIOXKEHUS B OTAE] KAApOB U JUPEKTOPY KOJUIeKa o
rnepeMeLleHut paboTHUKOB OYXIalTepui, UX NOOLIPEHHH 3a yeneuHyo padory, a
TAKKE TIPEUTOKEHUSA 0 HAJIOKEHUHN JIMCIMIUIMHAPHBIX B3bICKAHWH HA pabOTHHKOB.
HapyLIUBILIUX TPYAOBYIO AHCLMILIUHY.

4.2.3.JlaBaTh cornacue WM OTKa3biBaTb B HEM [10 BOIMPOCAM Ha3HAYCHHS,
VBOJIbHEHMS W repeMellieHHs pabOTHUKOB OYXTaJTePUH.



4.3. TpeGoBanus Oyxraatepuu B 4acTH nopsaxka oGopmieHus onepaiun u
[pe/ICTaBleHuii B OyXranTepuio HeoOX0AMMbIX JOKYMEHTOB U CBEJICHHH SBIAOTCS
0053aTeNbHBIMU JITIS BCEX MMOJApa3jie/IeHHH KoJlIe/Ka,

5.OTBETCTBEHHOCTb

5.1. OTBETCTBEHHOCThL 3a Haadekallee U CBOEBPEMEHHOE BbINOJHEHHE
byHKUMIA GyXraarepun HeceT [71aBHblii OyXxrairep. |

5.2. Ha rnasuoro dyxrajirepa Bosjaraercs nepcoHaibHas OTBETCTBEHHOCTh
B Cllyyae:

—  HEIpaBWJIBHOTO Be/EHUS OYXIralTepcKoro yd4era, C/leJACTBHEM Hero
SBUJIMCH 3aMylIEHHOCTh B OyXraJTepckoMm yuere M HCKaKeHusi OyXraiarepckoi
OTYETHOCTH;

—  [PUHATHA K  WCIIOJHEHUIO MW O(OPMIEHHIO JIOKYMEHTOB [0
onepaLysM, KOTOpble MPOTUBOpEYaT YCTAHOBIEHHOMY MOPSAAKY MPHEMKH,
OTIPUXOJ0BAHMUS, XPaHEHUss W pacxoJ0BaHHs JACHEKHBIX CPEACTB, TOBAPHO-
MaTepHanbHbIX U APYTHX CPEJICTB;

—  HECBOEBPEMEHHOM M  HEMpPaBWILHOW  BbIBEPKH  Ofepalud 110
pacueTHOMY, M JpYyrHM cuetam B OaHKax, pacdyeram C JIeOUTOpaMH M
KpeaUuTOpaMi;

—  HapyLIEHHUs MOpAAKa CIHCaHMs ¢ OyXranTepckux dajaHcoB He10CTaY,
1€0MTOPCKO# 3a/10J7KEHHOCTH W APYTUX 1OTCPb;

—  HECBOEBPEMEHHOro MpOBEJCHUS B CTPYKTYPHBIX MOAPA3/ICICHHIX
KOJUIed7Ka MPOBEPOK M TOKYMEHTANbHBIX PEBH3HH,

—  COCTaB/EHMEe HEJ0CTOBEPHOH OyXIrajITepCKOH OTYETHOCTH MO BHHE
OyXrajiTepuu,

—  JpYrMX HapylleHWH [M0/J0KEeHUH W HHCTPYKLUMH [0 OpraHu3almnu
OyXraiaTepcKkoro yuera.

5.3.I'naBublii Oyxrantep HeCeT HapaBHe C JAMPEKTOPOM  KOJIICKA
OTBETCTBEHHOCTD:

— 33 HapyuieHHe [paBW M TOJNOKEHWH, periJaMeHTUPYHOLIHX
(UHAHCOBO-XO3MMCTBEHHYIO JCATCIBHOCTD!

— 33 HapylleHWe CPOKOB IPEACTaB/EHHs KBapTajlbHbIX M TOA0BbLIX
OyXraJTepcKux OT4eTOB K 0aJlaHCOB COOTBETCTBYIOLIUM OpraHaM.

5.4. OTBETCTBEHHOCTh COTPY/IHMKOB OyxranTepuu YCTaHaB/IMBACTCS
JIOJTKHOCTHBIMHA HHCTPYKILHAMH.
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